
 
 

 
 

 

Role: Graphics Production Assistant 
Department: Graphics 
Location: Hartlebury/ Remote 
Salary: Negotiable 
 

Your reason for being here… 
Your purpose here at DRPG is to support in the delivery of 
outstanding motion graphics content that blows the minds of 
everyone who comes across it. 
  
 

The way you roll… 

 

You’re a creative individual with a burning passion for the motion graphics process. In fact, you’re 
pretty passionate about animation production and film in general. 

You’ve mastered bottling up all those brilliant ideas and turning them into masterpieces, all helped 
by a meticulous attention to detail and organisational skills that would have Marie Kondo asking you 
for tips. 

What’s great about you is that while you work well on your own, you’re also a team player. You’ve 
got an insatiable desire to support the team however possible, and that’s earned the respect of 
those around you.  

That positive attitude of yours works wonders when a challenge arises and, when paired with your 
impressive ability to multi-task without breaking a sweat, you really show off your commitment to 
making ‘anything possible’ with a can-do attitude. 

 

How you make it all possible… 

• Working within our Production team of highly talented motion graphics animators and graphic 
designers 

• Quickly understanding a brief and what it needs to achieve 

• Attending internal project meetings  

• Supporting our dedicated motion graphics producer in the delivery of animation projects 

• Proactively communicating within our internal teams and with clients, updating on progress 
and  budget 



 
 

 
 

• Ensuring high standards are maintained, checking on brand elements and quality control of 
our animation projects 

• Retaining a calm and focused approach to ensure production schedules are accurate and 
project delivery is on track 

• Co-ordinating assets and tasks between internal team members and freelancers 

• Constantly learning and bettering yourself through collaboration with others and developing 
new skills 

• Consistently providing high service levels 

• Occasionally working under pressure, always striving to motivate those around you, and 
meeting deadlines 

• Challenging requirements where needed 

 

What’s in your toolbox… 

• Previous experience in corporate film production and client-facing situations 

• Experience delivering a variety of high-quality animation or film related projects 

• Working knowledge of various file formats, frame rates and resolutions 

• Experience in PowerPoint and Excel  

• Strong visualising skills and a good eye for detail 

• Good level of business acumen  

• Excellent time and schedule management 

• Be able to communicate effectively both verbally and in writing 

• Punctual and willing to work outside normal office hours when required 

• Computer literate 

 

Get to know us… 

We’re one of the most unexpectedly all-round capable communications agencies that’s been on the 
go for years – ever since our head honcho set up shop in a shed back in 1980, in fact.  

Since then, we’ve made it our mission to make anything possible for our many and varied clients, 
putting our creative flair into delivering strategic communication campaigns, digital solutions, film 
and videos, events, exhibitions, and a whole lot more in between. We’ve grown a lot, but we’ve kept 
everything that made us great, back from the very day we first started out. Our global HQ and 
largest studios are smack bang in the middle of the UK and well worth a visit to see for yourself!  

Hang on, there’s more… 

The role will be based primarily in Hartlebury, but there will be times when you’ll need to work from 
our other offices and undertake other related commercial duties both in the UK and overseas. 
Flexibility is key!  



 
 

 
 

We’re a friendly team. We really, really welcome anyone who wants to become part of a brilliant 
company. If you’re passionate with a cracking drive to deliver on our ‘anything’s possible’ mindset, 
we’d love to hear from you! 

DRPG is an equal opportunities employer 

Data Security (not super exciting, but necessary) 

At all times you must work within the guidelines set out in the DRPG Information Security Policy and 
your Employee Confidentiality Agreement. Failure to do so may be treated as gross misconduct. 

You must also work within the guidelines set out in DRPG’s Health & Safety Policy and Team 
Handbook. 


